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Guidelines to the application for  

Jobs Plus funding through the 

INVESTING IN SKILLS (IIS) SCHEME 2021 – 2027 

For the  

Award in SME Management (CPD) 

and the individual Micro credit modules 

 

 

Note: This guideline document explains how the Investing in Skill Scholarship Scheme can be applied 

for the Award in SME Management (CPD-10 ECTS) or Individual modules offered in Advenio eAcademy 

and the final decision on the selection relies on Jobsplus Team. 
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Advenio eAcademy 

Established in 2013, Advenio eAcademy is a Further & Higher Education Institution (FHI) based 

in Malta, (MFHEA Licence number: 2013-FHI-006) which caters for an international clientele of 

discerning educational service providers and learners. 

Advenio eAcademy provides the opportunity to embrace a virtual campus which allows for the 

development and deployment of state-of-the-art educational and training programmes that really 

add value to the students. These programmes are designed to meet the needs of the adult 

learner, typically balancing work, study and personal commitments. The online programmes 

provide the flexibility to facilitate participation. 

 

Award in SME Management (CPD – 10 ECTS) 

This online accredited CPD programme is designed to cater to the needs of working 

professionals to improve their practical knowledge in different work-related domains. The 

programme makes use of recent technologies and tools that pave the path for professional and 

personal development. The individual awards provided in the programme are carefully selected 

in such a way to cover the core areas of competence in managing SME organisations. The 

programme comprises 12 individual modules of 1 ECTS credit each. Students need to select 

and successfully complete any 10 modules to achieve the Award in SME Management (CPD – 

10 ECTS). Students may opt to select less than 10 subject modules and achieve the individual 

course subject 1 ECTS credit award.. 

• Fee for full Award programme:  Eur 1,600  

• Duration of full programme:  Up to 40 weeks – 60 contact hours – 250 study hours 

• Fee of individual module:  Eur 160 

• Duration of Individual module:  Up to 4 weeks – 6 contact hours - 25 study hours 
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Employer Initiating Applications under IIS Scheme 

 

Step 1: Complete AeA Employer Application Form for Programme/Course Participant 

Registration  

From the Advenio eAcademy website, the employer can select the application links for 

registration of participants to the full Award in SME Management (CPD – 10 ECTS) or the 

individual Micro-credential course subject modules. : https://forms.office.com/e/WQHhnJBUDB 

The purpose of these forms is to collect basic corporate information such as company name, 

contact and email address & mob number, and VAT number. We would also require details on 

the participants to be enrolled in the programme/courses, typically: Name and surname, email 

address, education level and the programme / course subject modules selected. In one group a 

maximum of 10 members can be included. 

Step 2:  AeA Processing of Application 

Advenio eAcademy will evaluate the details submitted and will refer back with instructions 

related to the number of applications that the employer must complete on the Jobsplus IIS 

scheme. The training programme and relevant training schedule will also be provided by Advenio 

eAcademy as these documents then need to be uploaded to the Jobs Plus website during the 

IIS Application stage. 

Step 3:  Completion of IIS online application form 

Employers need to complete the IIS Application form available in the Jobs plus website. 

https://jobsplus.gov.mt/iis/iis-open-calls Form Link: https://form.jotform.com/232364167952360 

The screenshots on the information requested in the application are included in the Appendix. 

Step 4:  Purchase of selected programmes / individual subject course modules 

Applicants need to purchase the CPD subject modules of choice from the Advenio eAcademy 

eLearning platform. (Registration required) Link: https://elearn.aea.academy/ 

 

https://forms.office.com/e/WQHhnJBUDB
https://jobsplus.gov.mt/iis/iis-open-callsF
https://form.jotform.com/232364167952360
https://elearn.aea.academy/
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During the implementation of the programme or individual course module, students are required 

to provide evidence of their participation by taking various screenshots while on the elearning 

platform showing the time and date of the system. Award in SME Management (CPD) (10 

ECTS): 10 screenshots minimum requirement per student - Individual CPD course (1 ECTS): 4 

screenshots minimum requirement per student.  

After the successful completion of the programme, the Employer may apply for the refund of the 

relevant costs for those students that completed the programme / individual course modules. To 

complete the refund application, a number of documents need to be submitted. achieved the 

certificates can apply for renumeration from the IIS team by submitting the documents listed in 

IIS Reimbursement Stage 3.  

The certificates & the Attendance Sheet will be provided from Advenio eAcademy. 

Other documents available are listed in the Official Website of IIS: https://jobsplus.gov.mt/iis/iis-

open-calls 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://jobsplus.gov.mt/iis/iis-open-calls
https://jobsplus.gov.mt/iis/iis-open-calls
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Appendix 

Section 1: Profile of the Applicant Applying for Training Aid 

The profile of the Employer need to be included here and you can select the appropriate Entity. 
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Section 2: Details of Training Programme 

The details of the training programme need to be included in the requested format. The training 

Programme Template and the schedule will be provided by the Advenio eAcademy. 

The start date of the training must be any Monday, minimum two weeks from the date of the 

application. Individual module’s duration is 4 weeks and the Award in SME Management CPD 

(10ECTS) is of maximum of duration is up to 10 months (forty weeks). 

The programme specific information for the full Award in SME Management (CPD) programme 

are included in blue font color for your reference. 
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The programme specific information for the Award in Essentials of Management 1 (CPD) 

individual module in Award in SME Management (CPD) programme are included in blue font 

color for your reference. For any other modules the title and the start date need to be amended 

and the rest can be similar to the following section 2. 
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Section 3: Cost Estimation 

The following is the sample cost estimation of 1 group of 1 employee with 60 contact hours for 

full Award in SME Management (CPD) programme claimed as a MICRO/SMALL organisation. 

You can select the appropriate field applicable in the cost estimate.  Our course 

modules/programmes fall under Category A. 
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The following is the sample cost estimation of 1 group of 1 employee with 60 contact hours for 

full Award in SME Management (CPD) programme claimed as a MEDIUM organisation.  
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The following is the sample cost estimation of 1 group of 1 employee with 60 contact hours for 

full Award in SME Management (CPD) programme claimed as a LARGE organisation.  
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The following is the sample cost estimation of 1 group of 1 employee with 6 contact hours for 

individual module as a MICRO/SMALL organisation. 
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The following is the sample cost estimation of 1 group of 1 employee with 6 contact hours for 

individual module as a MEDIUM organisation. 
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The following is the sample cost estimation of 1 group of  1 employee with 6 contact hours for 

individual module as a LARGE organisation. 
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The calculation of the above are based on the following standards. Our course 

modules/programmes fall under Category A. 
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Section 4: Uploading required documentation 

The training programme and the training schedule need to be uploaded here. These will be sent 

to the Employer by Advenio eAcademy via email on submitting initial registration.  

 

 

 

 

 

 

 

 

 

 

 



 
 

20 | P a g e  

 

Section 5: Declarations 
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After Submitting the above Application, a copy of this will be shared with the Jobsplus Team and 

the status of application will be reverted after evaluation. 


